AJIMUHUCTPALIUA KOJBYYTMHCKOI'O PAMOHA
INOCTAHOBJIEHHUE

Ot 24.11.2021 Ne 1205

06  ymeepoicoeHuu  AOMUHUCIPAMUBHO2O0
peanamenma npeoocmasiieHus
MyHUYUnanoHou ycayeu «Mugopmayuonroe
obecneyenue GuauuecKux u PUOULECKUx Iuy
Ha OCHOBe O0OKyMeHmos8 Apxuenoeo ¢onoa
Poccuiickoii @edepayuu u opyeux apxueHvix
OOKYMEHMO8,  NPedoCmasiieHue  apXUuGHuIX
CNPABOK,  APXUBHBIX  GLINUCOK U KONULL
APXUBHBIX OOKYMEHIMOB

B cootBerctBuM ¢ denepanbbiMu 3akoHamMu OT 27.07.2010 Ne 210-®3
«O0 opraHu3anuu MPeaOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»,
or 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit ®eneparumn»,
noctaHoBiieHneM lIpaBurenbctBa Poccuiickoit @eneparum ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEPKACHUU AJIMHUHUCTPATHUBHBIX PETJIAMEHTOB OCYIIECTBICHUS
roCyJapCTBEHHOTO KOHTpPOJiA (Haa30pa) M AJIMUHUCTPATUBHBIX PETJIaMEHTOB
MIPENOCTABIICHUS] TOCYJApCTBEHHBIX YCIyT», IIOCTAHOBJIEHUEM AJIMHUHHUCTPALIMU
Konpuyrunckoro paiiona ot 24.08.2011 Ne 567 «O06 yrBepxnenuu Ilopsiaka
pa3pabOTKM W YTBEPXKIICHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB MPEIOCTABIICHUS
MYHUITUTIAIGHBIX YCIIYT B MYHMIIMIIAIBHOM 0Opa3zoBanuu KolbuyruHCKuUl paiiony,
PYKOBOJICTBYSICh Y CTaBOM MYHUIIMNAIBHOTO 00pa3zoBaHusi KoybuyruHckuil paiioH,
agMuHUCTpansa KoapuyruHCKOro paloHa MO CTAaHO B S € T:

1. VYT1Bepauth aIMUHUCTPATUBHBIN perjiaMeHT IIPENOCTABIICHUS
MyHUIUnaiabHo  ycinyru  «MubopmanmonHoe — obecnedueHue — (pusmyeckux
U IOpUJIMYECKUX JIMIl Ha OCHOBE JOKyMeHTOB ApxuBHOro ¢ounaa Poccuiickoit
denepanuu U IPyruxX apXUBHBIX JOKYMEHTOB, IPEJOCTABICHHE aPXUBHBIX CIPABOK,
apXMBHBIX BBIITMCOK M KO apXUBHBIX JIOKYMEHTOBY (TIpuiaraeTcs).

2. Ilpu3HaTh yTpaTUBIIMM CHWJy MYyHKT | TMOCTAHOBIEHUS aJIMHHHUCTPAINH
Konpuyrunckoro paiiona ot 21.09.2018 Ne 1103 «OO0  yTBepXIeHHUH
aAMUHHUCTPATUBHOIO pErjaMeHTa IO MPEJOCTaBICHUI0 MYHUIUMAIBHOW YCIyru
«Bp1aya apXUBHBIX CIIPABOK, ApXUBHBIX BBHIMHCOK, APXUBHBIX KO .

3. KoHTposib 3a WCTHOJHEHHEM HACTOAIIECTO TOCTAHOBICHUS BO3JIOKHUThH
Ha 3aMECTHUTENIA TJIaBbl (PYKOBOAMUTEINS araparta) aqiMuHucTpauuu KoabuyruHckoro
paiioHa.



4. HacTosiee mocTaHOBICHHE BCTYNAeT B CHITY CO JHS €r0 OPHUIIHATEHOTO
OITyOJIMKOBAHUSI.

['maBa agMuHHMCTpanuy parioHa K.H. Mouasnos



3aBU3UPOBAHO:
3aMm. riaBbl (PYKOBOAMUTEIH
anmnapara) aJMHHUCTpALUH
paiioHa
T.B. YeOypoBa

3aB. MPaBOBBIM OTJIEIIOM,
FOPUCKOHCYJIBT

E.H. lllycTpoBa

Pazocnars:

1. MKV «Apxus Konpuyruuckoro paiiona» — 1 3k3.;

2. Otnen opraHU3allMOHHON U KaJIpOBOM paboThl — 1 3K3.

@aiin cnaH:

3aB. OTJIEJI0OM JIEJIOMPOU3BOJICTBA U PAOOTHI C OOPAIICHUSIMU TPaXIaH 51.0.CmupHoBa

CootBeTcTBHE TeKCTa (hailyia 1 OpUTHHANIA JOKYMEHTA ITOATBEPKAAL0
Havaneauk MKV «Apxus Kosbuyrusckoro paiioHa» W.H.benbiuesa

Haszpanue (aitna: IlocranoBnenue 06 ymeepoxcoeHuu AOMUHUCIIPAMUBHO20 — pe2laMeHma
npeodoCcmasienus MyHuyunaieHol yciyeu «Mugopmayuonnoe obecneuenue usuueckux u 1opuoudeckux
JUY Ha OcHose QoKymenmos Apxuenozo gonoa Poccuiickoii @edepayuu u Opyeux apxusHwvix 00KYMeHmMOs,
npeodocmasiieHue apXueHbIX CNpagoK, apXUBHLIX BLINUCOK U KONULL APXUBHBIX OOKYMEHINOBY

benprueBa Mpruna Hukonaesna
2-30-58



YTBepKICH
[IOCTAHOBJIEHUEM aIMUHUCTPALIUU
Kospuyrusckoro paiiona

oT Ne

AJMUHHCTPAaTUBHBIA PErJIAMEHT
IIPENOCTABIICHNS] MyHULIUITAIBHON YCIIyTH
«HdpopmanmonHoe odecriedeHre pU3NIECKUX U IOPUANUECKUX JIULl HA OCHOBE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepannu u Apyrux apXuBHBIX
JIOKYMEHTOB, IPEIOCTaBICHUE aPXUBHBIX CIIPABOK, ADXUBHBIX BBIITHCOK U KOIIH
apXHUBHBIX JOKYMEHTOB

. O01IHe MOJI0KEeHH .

1.1. IlpeameT peryIupoBaHus AAMHUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABJIEHUA MYHHIMIIAIbHON YCIYIH.

1.1.1.  IlpemMeTromM  peryaupoBaHus  HACTOSIIIETO  AJIMUHHUCTPATUBHOIO
pernmamMeHTa  MpeAoCTaBiIeHUs ~ MyHuuunaibHou  ycnyru  «MHdopmanmonHoe
oOecrieueHne (PU3NYECKUX U FOPUIUYECKUX JIMI HA OCHOBE JOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit @enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB, IPEIOCTABIICHUE
apXMBHBIX CIPABOK, APXUBHBIX BBIMHCOK M KOMHHM apXUBHBIX JOKYMEHTOB» (Hajee —
MyHULMIIAJIbHAS ~ yCJIyra)  SIBJISIOTCS ~ OTHOLIEHWS,  BO3HHUKAIOIIME  MEXIY
MYHHUIUINIATBHBIM Ka3€HHBIM YUpexJIeHHueM «ApxuB KoiapuyruHckoro paiioHa» (nanee
— yupexaeHue) M (U3MUYECKUMH WM IOPUIUYECKUMHU JHUIAMH 10 OKa3aHHUIo
MH()OPMALIMOHHOTO O00OECHe4YeHUs] Ha OCHOBE JOKYMEHTOB ApxXuBHOro ¢oHzaa
Poccutickon denepannu U Apyrux apXuBHbIX JTOKYMEHTOB.

1.1.2. AIMUHUCTPATUBHBINA PETIAMEHT MPEAOCTABICHHUS MYHULIUTIATHLHON yCITYyTH
«MudpopmanionHoe obecriedyeHne (QU3NYECKUX € IOPUIUYECKUX JUI[ Ha OCHOBE
noKkymMeHTOB ApxuBHOro ¢Gounnga Poccuiickoit ®enepanuu u JIpyrux apXUBHBIX
JOKYMEHTOB, IPEIOCTABJICHUE AapXWUBHBIX CIPAaBOK, APXUBHBIX BBIIMMCOK M KOIMUHU
apXMBHBIX JOKYMEHTOB» (nanee — AJIMUHHCTPATHBHBIN PErIaMEHT) pa3padoTaH B
LEIAX  TOBBIIMIEHUSA  KA4yecTBa  NOJYYEHUs  PE3yJbTaTOB  IIPEIOCTABIICHUSA
MYHULHUNAIBHON YCIyTH, YCTAHABJIMBAET CTAHIAPT NPEAOCTABICHUS MYHMIUITAIBHOU
YCIIYTH, ONPENEIIAET IOCIEI0BATEIIBHOCT U CPOKH BBINOJIHEHUS aIMUHUCTPATUBHBIX
NpoLeayp MNpPeaOoCTaBICHUS MYHULUIAIBLHON YCIyrd, MOPSAOK U (QOPMBI KOHTPOJIS
NOPEIOCTABICHNUS MYHULMIAIBHOW YCIYTH, MOPSAJOK O0O0KaJoBaHUS 3asBUTEISIMU
peuieHuit u aecTBuit (6e31eiCcTBHS) CIIeMAIUCTOB.

1.2. Kpyr 3asiBuTe.ieii.

1.2.1. TlonmywarensiMu MYHULUIAIBHOW YCIOYTH SBISIIOTCS (U3NYECKUE U
IOpUIMYECKUE  JHIA,  WHAUBUAYaJbHbIE  MpEANPUHUMATENH,  apOUTpaXKHbIE
(KOHKYpCHBI€) YIIpaBIsioiiye (1anee — 3asBUTENb ).

1.2.2. C 3asgBneHueM uisi NMPEIOCTABICHUS MYHHIMIIAJBHOW YCIYTH BIIPaBE



OoOpaTUTbCS TPENCTABUTENM 3asgBUTENS, JEHCTBYIOIIME B CHUJIY IOJHOMOYHIA,
OCHOBaHHBIX Ha O(QOPMJIEHHOW B YCTaHOBJIEHHOM 3aKOHOJATelNbCTBOM Poccuiickoi
deneparuy nopsiike JOBEPEHHOCTH UM HA OCHOBaHMHU (heZepabHOTO 3aKOHA.

1.3. TpeOoBaHusi K MOPAAKY NPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH.

1.3.1. Undopmanuss o mnopsake MNpeaoCTaBICHUs MYHULUIAIBHOW YCIYTH,
CBEACHMSI O MECTe HaXOXJACHMs, rpaduke padOThl, KOHTAKTHBIX Tele(oHax, aapece
AJIGKTPOHHOM TOYTHl YUpEeXJEeHHS  pa3MellleHa Ha HWH(POPMAlMOHHOM CTEHJIE B
NOMENIEHUN YUpexAeHUs, MpeJHa3HAuYeHHbIX s npuéma 3asBUTENCH, Ha
ouIMaTBEHOM cainre aIMUHUCTpaLUU Konpuyrunckoro paiioHa -
www.raion.kolchadm.ru, B rocymapctBenHOll WHpOpMamoHHOW cucteme «EmxuHbIH
HopTajl TOCYyIapCTBEHHBIX M MYHHULIMINAIBHBIX yCIyr (pyHkumii)» (manee - EnuHbIi
nopran, EII'Y), B rocymapcTBeHHOM HHpOpMaLMOHHONW cucreme «Peectp
rOCy/apCTBEHHBIX M MYHUIMIAIbHBIX YycIyr Bmagumupckoir oOnactu» (nanee -
PErMOHANIBHBIN PEECTD).

VYupexaenue oOecrieunBaeT B YCTAHOBJIEHHOM TIOpSAJKE pa3MEIleHUuE |
aKTyaJIM3alMI0 CIPaBOYHON HHpopmanuu Ha EnuHoM mnoprane, Ha o(QUIHATIBHOM
caiite B ceTu «VIHTEpHET» U B pETHOHAIBHOM PEECTpE.

1.3.2. UnpopmupoBanne 3asBUTEeNEed O TMPEAOCTABICHHH MYHHIIHITAIBLHOM
YCIIYTH OCYILECTBIIETCS:

- HETIOCPEACTBEHHO B YUPEKIECHUU NTPU OOpalieHuu 3asiBUTENEH;

- C HUCIOJIb30BAHUEM CPEACTB TEJIC(POHHOM CBSA3HM, JJIEKTPOHHOM IOYTHI
pu OOpalieHnH 3asBUTENECH;

- IOCPEJICTBOM ~ pa3MellleHuss Ha o¢QuUUaIbHOM caliTe aJAMHUHHCTpALUU
Kosbuyruackoro paiiona - www.raion.kolchadm.ru.

1.3.3. Uudopmanust mo BompocaMm MPEeAOCTABICHUS MYHHUIIUMIIAIBLHON YCIYTH
3agBUTENI0 MPENOCTABISETCs MpPU JIMYHOM WJIM MNUCBMEHHOM  OOpalleHHH,
1o TeJae(oHy, 10 IEKTPOHHON MOUTE.

IIpu orBerax Ha TenedOHHbIE 3BOHKM UM YCTHbIE OOpalIEHUs COTPYIHHK
VYupexnenuss moapoOHO W B BEXKIUBOU (KOPPEKTHOHM) ¢opMe KOHCYIbTUPYET
oOpaTuBIIMXCS 3asiBUTEIIEH IO MHTEPECYIOLIUM UX BOMPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK  JIOJDKEH  coaepkaTh  MHGOPMAIIUIO
O HAMMEHOBAaHWUU OpPraHa, B KOTOPBI MO3BOHWJ 3asiBUTENb, (PaMUINH, NOHKHOCTU
COTPYJIHUKA, IPUHSBILETO TeICPOHHBII 3BOHOK.

KoHcynbTaimm npenocTapisitoTcs Mo CASAYIOIMUM BOIIPOCAM:

- COAEPIKaHMUE U XOJ NMPENOCTABICHUS MyHULIUNIATBHON YCIYTH;

- MIepeYeHb JIOKYMEHTOB, HEOOXOJMMBIX NJisi MPEIOCTAaBICHUS MYHHUIIMNATBHOU
YCIIYTH, KOMIUIEKTHOCTbD (JOCTATOYHOCTH) MPEICTABIEHHBIX TOKYMEHTOB;

- AICTOYHUK TMOJYYEHUS JOKYMEHTOB, HEOOXOJMMBIX JJii MpPEeAOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH;

- BpeMsl pUeMa U BbIJJa4 JJOKYMEHTOB;

- CPOK IIPUHSATHUSA PELIEHUS O MPEJOCTABICHUN MyHUIIMIIAIBHON YCIIyTH;

- IOPAAOK 00KamoBaHuUs JeUCTBUM (0€31eCTBUS) U PEIICHUI, OCYIECTBIIEMbIX
U IIPUHUMAEMBIX VYupexieHuem, ero JOJKHOCTHBIMU JIULAMU
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Y COTPYJHUKAMHU B XO/I€ MPEJOCTaBICHUS MyHULMIIATBHON YCIYTH;

- HHBIM  BOIIpOCaM, BO3HHUKAIOUUM Yy 3asBUTENS TMpPU MPEJOCTABICHUU
MYHHIUITAIBHON YCIYTH.

1.3.4. ITuceMeHHbIe OOpallleHUsT O MOPSAKE MPEJOCTABICHUS MYHHUIIUIATBHOU
YCIIYTH pacCMaTPUBAIOTCA C YYETOM BPEMEHHU MOATOTOBKH OTBETA 3asBUTENIO B CPOK,
He npeBbimaronuii 30 nHel co qHs peructpanuu oopamieHus. OTBET HA MUCbMEHHOE
oOpaiieHue JaeTcsi B MPOCTOM, YETKON W MOHATHOM (popme ¢ ykazaHueM (pamiiiu
U MHUIMAIOB, HOMepa TenepoHa ucnonHurtenss. OTBET MOANUCHIBAETCS HAYAIbHHUKOM
(3aMecTUTENEM HAYaJIbHUKA) Y UpPEKICHUS.

[Ipy KOHCYIBTHUPOBAHMM TIO DJJIGKTPOHHOM IOYTE OTBET Ha oOOpalleHue
HaIIpaBJISETCS Ha AJEKTPOHHBIA afgpec 3asiBUTENS B CPOK, HE npeBbimatronmi 30 el
CO JTHS PETUCTPALMK OOpAaIlICHHUS.

OtBer Ha oOpamieHue HampasisieTcs B (opMe BIEKTPOHHOIO JTOKyMEHTa
0 aJpecy OJJIGKTPOHHOW IOYThI, YKa3aHHOMY B OOpallleHWH, MOCTYNHBIIEM
B YupexaeHue B (opMmMe D3IIEKTPOHHOIO JOKYMEHTa, U B NHUCbMEHHOW (opme
[0 TOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH, MOCTYNMBIIEM B YUpexIeHUE
B MUCHMEHHOU (opme.

1.3.5. Undopmanusg 1o BompocaMm MPESOCTaBICHUS MYHHUIIMIAIBHOU YCIyTH,
CBEJICHUS O XOJ€ €€ MPEAOCTABICHMS, O MOPAJKE MOJAYM U PACCMOTPEHHs Kajo0
Ha peuieHuss u JedcTBus (Oe3nelicTBHE) YUpexXIEHUs, €€ JOJKHOCTHBIX JIMIL,
paOOTHUKOB MOTYT OBbITh MOJYy4Y€Hbl 3asBUTENEM Ha O(UIMAIBHOM CalTe
anMuHucTparm  KompuyrmHckoro — paiioma - www.raion.kolchadm.ru, ¢
ucrosb3oBaHueM EquHoro noprana.

1.3.6. Undopmarus o0 NpeoCTaBICHUH MYHUIMIIAIBLHON yciayrd Ha EmuHOoM
noprarne.

Ha Exunom moprane pasmerniaercs cieayromas HH)OoOpMaIus:

1) ucyepnbiBarONIHii nepevyeHb JOKYMEHTOB, HE0OXOUMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIUIIAILHON yCITyTH, TPEOOBaHUS K 0(hOPMIICHHIO YKA3aHHBIX
JIOKYMEHTOB, a TaK»e MepeyeHb JOKYMEHTOB, KOTOPbIE 3asgBUTENb BIPABE MPEACTABUTh
10 COOCTBEHHOM MHHUIINATUBE;

2) KpyT 3asBUTEIICH;

3) CpoK MpeAOCTABICHUS MYHHUIIMITATLHON YCITyTH;

4) pe3ynbTaThl ~ TPEAOCTABJICHUS  MYHHIIMIIAIBHOH  YCIyTH,  TMOPSAIOK
NPEACTABICHUS  JOKYMEHTA,  SABJLSIIOLIETOCS  PE3ylbTaTOM  MPEJOCTABICHUS
MYHULUIIAIBHON YCIIYTH;

5) pa3mep miaThl, B3UMaeMOH 3a MPEOCTABICHIE MYHUIIMIIATBHOW YCITyTH;

6) vcuepIbIBAOIINN NIEPEYCHh OCHOBAHUMN I MPUOCTAHOBJICHUS WM OTKa3a B
MPEIOCTABIICHUA MYHUIIUTIAIbHON YCITyTH;

7) o mpaBe 3asBUTENS Ha JOCyacOHOe (BHecymeOHOe) 00)KajoBaHHE JEHCTBUI
(Oe3neiicTBUA) W PEIICHHM, MPUHSATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEAOCTABICHUS
MYHULUITAIBHON YCIIYTH;

8) dopmbl  3asBneHMit  (YBEAOMJICHHMH,  COOOINEHHI),  HCIHOJb3yeMbIC
NP NPEIOCTABIECHUN MYHUIIUTIAIBHON YCIYTH.

Nudopmanuss Ha EguHomM moprane o TOpAIKE W CPOKax MPeIOoCTaBICHUS
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MYHUIIUINIAJIBHOW YCIYTH Ha OCHOBAaHHMM CBEIEHUH, COJEpKaluxcs B (eaepanbHOi
rOCyJlapCTBEHHOMN uH(popMaImoOHHON CHUCTEME «PenepanbHbIN peectp
TOCYIapCTBEHHBIX W  MYHUUUMNAIBHBIX  ycayr ((QYyHKIHI)», MTperocTaBiseTcs
3asBUTENIO OECIIIATHO.

Jloctyn k uHGOpMALIUK O CPOKAX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUIAIbHON
YCIIYTH OCYHIECTBIISIETCSl 0€3 BBIMOJHEHUS 3asiBUTEIEM KaKUX-11u00 TpeOoBaHUM, B TOM
yucie 0e3 HCIOJIb30BaHMS NPOrPAMMHOTO OOECHEeYeHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPENICTBA 3asgBUTENS TpeOyeT 3aKII0YeHUs! JTUIEH3MOHHOIO WJIM HHOTO
COTJIAIICHUS C npaBooOIiagaTeneM IPOrPaMMHOTO o0ecrnieveHus,
MPEAyCMATPUBAOLIETO0 B3UMAHUE IUIATHI, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTEIS
VI MPEIOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

Il. CranaapT npeaocTaBjieHusi MyHUIIUNIAJIbHOH YCJIYTH.

2.1. HammeHoBaHMe yCJIYIH.

MyHununanpHas yciayra, NpeloCTaBlIeHUE KOTOPOM PEerylupyeTcs HacTOSAIIUM
AJMUHHUCTPATUBHBIM periiaMeHToM, uMenyetcs «HdbopmanmonHoe obecniedeHue
bU3MYecKuX M IOPUJIUYECKUX JIMI] HAa OCHOBE JOKYMEHTOB ApXHUBHOro (HhoHJa
Poccuiickoii @Penepauuu W JIpPYyrUX AapXHUBHBIX JOKYMEHTOB, MPEIOCTABICHUE
apXUBHBIX CIIPABOK, APXMUBHBIX BBIMMMCOK U KOTTUM apXUBHBIX IOKYMEHTOBY.

2.2. HaumeHOBaHHe OPraHa, NpeaoCTaBIAI0IIEer0 MYHHIMIIAJIBHYIO YCIYIy
MyHununansHas yciayra IMpeaoCTaBIIeTCS aIMHUHUCTpanuen Konp4yruHCKOro
paiioHa, HCIIOJHUTENEM SIBISIETCS yUPEKIACHUE.

2.3. Pe3yabTart npeaocraBjieHuss MyHUIUTAJIBHON yCJIYyTH

2.3.1. KoHeuHbIMU pe3yJabTaTaMU MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH
SBJISIIOTCS BblJjaya (HampaBJieHHe) 3asiBUTEIIO:

- ApXUMBHOM CHpPaBKH, AapXUBHOM BBIINMCKHA, AapPXUBHOM KONUU  WJHU
MH(OPMALIMOHHOTO MUCHMA.

- MHACBMO C MOTHBUPOBAHHBIM OTKAa30M B MPEIOCTaBICHUU 3allpalinBaeMoi
apXWBHOW UHPOPMALIHH.

Pemenne 06 orkasze odopmisercs Ha OiaHke YupexaeHus ¢ 0O00CHOBaHUEM
MIPUYHH 0TKa3a, KOTOPOE yIOCTOBEPSIETCS MOANMKUCHIO HAYaIbHUKA Y UPEIKICHHUS.

Crioco0Ob1 mosrydeHus 3asBUTENIEM pe3yJibTaTa MPeJOCTaBICHUS MyHUITATIATLHON
YCIIYyTH YCTaHOBJICHBI B ITYHKTE 3.4 HACTOAIIETO0 AIMHHUCTPATUBHOTO PETIaMEHTA.

2.4. Cpok npeaocTaBjieHHs] MyHUIIUNIAJBHOMH YCJIYTH.

24.1 Cpok mpeaocTaBieHHs] MYHULMNAIBHOW YCIYTM M CpPOK BbIJAud
(HanpaBiieHMs)  JTOKYMEHTOB,  SIBJSIFOIIMXCS ~ PE3YJbTaTOM  IPENOCTABIICHHUS
MYHUIIUNAIBHOW yciryrd, coctaBisger 30 (TpuanaTth) KaJeHIAPHBIX ITHEH €O JHS
NOCTYIJICHUS 3asBJICHUSI B YUpPEKICHHUE.

2.4.2. 3asBreHUs 1J1 HABEICHUS apXUBHOM CIPABKU 110 apPXUBHBIM JTOKYMEHTAM,
HE OTHOCAIUMECSA K COCTaBY XPAHSIIMXCS B YUPEKAECHUN JOKYMEHTOB, IPY HAJIUYUH B



YupexIeHnn CBEICHUHA O MECTOHAXOXJICHUW apXMBHBIX JOKYMEHTOB, B TEYEHHE S
pabouyux AHEH CO JHA HMX PETUCTPAIMU HAIMPABJSIIOTCS MO MNPUHAICKHOCTH B
COOTBETCTBYIOIIYK)  OpPraHU3alMIl0, C  OJHOBPEMEHHBIM  YBEJAOMJIEHHEM O
nepeaapecaluu 3anpoca 3asBUTEIIS.

2.5. lIpaBoBbIe OCHOBAHMA /ISl IPEIOCTABJICHUS MYHUIIUNIAJIBHOMN yCJIyIH.

[lepeyeHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIMX IPEIOCTABICHUE
MYHUILIMNIAJIBHOW YCIYTM, pa3MelleH Ha OQUUUAIbHOM CcalTe aJMUHUCTpPALUU
Konpuyrunckoro paiioHa B HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«HUuTepreT» - www.raion.kolchadm.ru u na Equaom nopraite.

2.6. UcuepnpiBaIumii nepeveHb JOKYMEHTOB, HEOOXOAMMBbIX J1JIf1
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH

2.6.1. MyHumunanpHasi yciayra MpeIOoCTaBIsSETCS TP MOCTYIUICHUH 3asBICHUS
(manee - 3asBJICHHE):

- JUIS HAaBEJICHUS apXUBHOM CHpaBKH O cTaxe paboTel (yueOe) u/muinm pasmepa
3apa0OTHOM TIAaThl TpaKJaHWHA(HKH) TO AapXUBHBIM JOKyMEHTaM COTIJIACHO
npuioxeHuto Ne 1 Hactosiiero AIMUHUCTPATUBHOTO PETJIAMEHTA,;

- QI HaBEACHUS apXMBHOM CHOpaBKU TpaxJaH B OTHONICHUU OOBEKTOB
HEJBIDKMMOTO HMMYIIECTBA TO JOKYMEHTaM apXHBa COTJIACHO NPHIOKEHUI0O No 2
HACTOSIIIETO AJIMUHUCTPATUBHOTO PErJIaMEHTA.

- 0 TMpenocTaBieHUUM HUHPOPMALUM 1O OMNPEJACICHHOW MpodiemMe, TeMe,
cOOBITHIO, (DaKTy (TEMATUYECKUI 3aIIPOC) MO TIOKYMEHTaM apXHBa.

2.6.2. 3asBiIeHHE MOXET OBITh COCTaBIICHO COOCTBEHHOPYYHO B CBOOOIHOM
dbopme. B 3asBieHNN JOJDKHBI OBITh YKa3aHBI:

- ¢dammius, UMs, OTYECTBO (TOCIEIHEE - MPU HAIUYMH), MECTO KUTEIhCTBA
3asIBUTES,

- HAMMEHOBAHUE U MECTO HaXOXKICHUS 3asiBUTEIS (JIJ1s1 FOPUAMYECKOTO JIUIIA);

- MOYTOBBINA aJpec, ajpec IEKTPOHHON MOUTHI, HOMEp Tele(oHa IS CBS3H C
3asBUTEJIEM WIH MPEICTABUTEIIEM 3asBUTES;

- HWHTEpECYIOIIMe 3asBHUTENsI TeMa, BOMPOC, COOBITHE, (AKT, CBEACHHUS H
XPOHOJIOTMYECKHUE pAMKH 3allpalinBaeMoi nHpopmaruu;

- ¢opma moydeHus: 3asBUTENIeM HHGOpMAIuu (apXHWBHAsl CIPaBKa, apXUBHAs
BBIINKMCKA, apXUBHAS KOs, HHPOPMAITMOHHOE TTUCHMO, );

- TIOAMUCH 3asBUTENIS WU €r0 MPEICTABUTENs, paciii(poBKa MOIIMUCH, JaTa
oOpaileHus.

2.6.3. Tlpu mpencraBieHWW 3asBICHUS TMPEICTABUTENIEM 3asSBUTEIS K TaKOMY
3asBJICHUIO TIpUjIaraeTcsi JOBEPEHHOCTb, BbIJJAHHAS TPEACTABUTENIO 3asiBUTEIIS,
opopmiieHHass B TIOPSJKE, MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepaunm.

2.6.4. B ciyyae mpencTaBiICHHs 3aSBJICHHS TIPHU JUYHOM OOpaIICHUH 3asBUTEIS
WU TIPEJCTABUTENS  3asBUTENS TMPEIBIBISETCS JIOKYMEHT, YJIOCTOBEPSIONIUI
COOTBETCTBEHHO JIMYHOCThH 3aSBUTEIIS WU TIPEICTABUTEIS 3asBUTEIIS.
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2.6.5. Jlumo, uMmeroliee MpaBO JAEWCTBOBAaTH 0€3 TOBEPEHHOCTH OT HMEHH
IOPUAMYECKOTO JIMLA, NMPEABABISAET JOKYMEHT, YJOCTOBEPSIOUIMI €ro JMYHOCTh, a
MPEICTaBUTENb IOPUANYECKOrO JIMIA MPEIbIBISET JOKYMEHT, MOATBEPKIAIONINI €ro
IOJIHOMOYHS JEMCTBOBATh OT MMEHM 3TOTO IOPUAMYECKOrO JIMIA, WM KOIHUIO 3TOrO
JIOKYMEHTA, 3aBEPEHHYIO TMEYaThi0 M MOAMHUCHIO PYKOBOJIUTENS TOTO IOPUINYECKOTO
Juna.

2.6.6. 3asBieHHe W TMpWiIaraeMble K HEMYy JOKYMEHTHI MO BbIOOpY 3asBUTENS
MOTYT OBITh ITOJAHBI UM HAIIPaBJIEHbI HA OyMa)kKHOM HOCHUTEJIE ITOCPEICTBOM JIMYHOTO
oOpatieHuss B YUpexkIeHHe, MOCPEICTBOM IMOYTOBOIO OTMIPABICHUS, MOCPEICTBOM
3JIEKTPOHHOI'O OTHPABIJICHUSI.

3asBlIeHHEe W TPUIOKEHHbIE K HEMY JOKYMEHTBI MOTYT OBITh TIOJIaHBI
3asBuTeNeM B YUpEeXKJIEHUHE C HCNONb30oBaHMEM EnquHOoro mnoprana (Ipu HaaUduu
TEXHUYECKOH BO3MOXKHOCTH) W TOAMHCAHBI C MCIOIb30BaHWEM KII0Ya MPOCTOM
AJIEKTPOHHOMU MoANUcH 0€3 He0OXOJMMOCTH UX MOJa4M B UHOHN (opMe.

2.6.7. Ilpu oOpameHud 3a TIOJy4YEHHEM AaPXUBHBIX JOKYMEHTOB IS
HOJTBEPXKICHUST CBEICHUH O cTaxke paboTel (yu€Oe), B TOM HYHCIE JBIOTHOTO,
CNELMATbHOCTH, W/WIM pa3Mepa 3apabOTHOM IUIaThl, 3asBUTENEM IPEIOCTaBIsETCS
TPYAOBasi KHM)KKA WK €€ Komusl, opopMIIEHHAs HaIJIeKaIUM 00pa3oMm.

2.6.8. Ilpu oOpamieHun 3a MOTYyYEHUEM APXUBHBIX JOKYMEHTOB, COJIECpP KaINX
CBEJCHMSI B OTHOUIEHMM OOBEKTOB HEIBIKMMOIO HMMYIIECTBA, J3asBUTEIEM
NPEICTAaBISAIOTCS  JOKYMEHTBI, TOATBEP)KIAIONINE TMPaBO BIAJEHUA OOBEKTOM
HEJABM)KMMOCTH (CBUIETEIBCTBO O MpaBe COOCTBEHHOCTH, OpJIEp HA MOJIIyYEHUE KHUIIbA).

2.6.9. Ilpu oOpamieHnu 3a MOJTyYCHHEM apXWBHOW WH(GOPMAIMHA B OTHOIICHUU
COJIEp)KaHUs 3aBEIIaHMs, MPEACTABIAIOTCS CIEAYIOIUE JOKYMEHTBI: JIOKYMEHT,
MOATBEPKAAOIMNK (aKT CMEepTH 3aBelatens, M JOKYMEHT, MOATBEPKIAFOIINIA
pPOJCTBEHHbIE  OTHOIICHHUsS  3asBUTENs €  3aBemareieM  JuOO  JOKYMEHT,
MOITBEPKIAIOMINN MPUHAAIEIKHOCTh K HACJIEIHUKAM TEpPBOM odepean OO 3ampoc
HOTapuyca.

2.6.10. [Jlna mpenocTaBieHUs] MYHUIMNAIBHOW  YCIyTH  apOUTPa)KHBIM
YIPaBJISIOUUM, KOHKYPCHBIM YIPABJIAIOIIMM B Jiel€ O OaHKPOTCTBE (B OTHOIICHUU
JIOKYMEHTOB 00 MMYIIECTBE JODKHHKA, JIUII, BXOAAIIUX B COCTaB OPTaHOB YIIPABIICHUS
JOJDKHUKA, KOHTPOJMPYIOIMIMX JUI, B TOM YHcIe OO0 HMYILIECTBEHHBIX IpaBax)
JIOTIOJIHUTENIFHO — MPEIOCTaBISAIOT  KOIMHUIO  pelleHus apOuTpaxHoro cyaa 00
YTBEPKACHUH UX apOUTPAKHBIM MM KOHKYPCHBIM YIIPABJISIOIINM.

2.6.11. 3asBUTENH BIpaBe MPUIOKUTD K 3asIBICHUIO UHbIE TOKYMEHTBI, KOTOPHIE,
0 €ro MHEHHIO, MMEIOT 3HayeHWe MJii OCYLIECTBJICHHS IIOMCKa 3alpariuBacMon
uH(popManuu.

2.7. 3anpeTbl TPeOOBATH OT 3asiIBUTEJIS NPEI0CTABIEHHS TOKYMEHTOB U
UH(POPMALMU WIH OCYIIECTBJICHHS AeCTBUH, HEe MPeIyCMOTPEHHbIX
PernamenTom.

CrneruanucTbl Yupexaenus, OTBETCTBEHHBIEC 3a MPEI0CTABICHUE
MYHHUITUTIAJILHOW YCIIYTH, HE BIIpaBe TpeOOBaTh OT 3asiBUTEIS:



a) MpeACTaBJICHUS JOKYMEHTOB U MH(OPMALMKU WU OCYIIECTBICHUS JCHCTBUA,
IIPEACTABJICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIME B CBSA3U C
IIPEIOCTABICHUEM MYHULIUIIAJIBHON YCIIYTH;

0) nOpencTaBieHHs ~ JOKYMEHTOB M  HMH(pOpMAlMM, B TOM  YHUCIE
MOATBEPKIAIOIINX BHECEHNUE 3asiBUTEIIEM IUIATHI 3a IPEJOCTABICHUE MYHULIUIIAJIBHBIX
YCIIYT, KOTOPbIE HAXOASATCS B PACHOPSDKEHUHM YUYPEXKICHHS, UHBIX OPraHOB MECTHOTO
CaMOYNpAaBJIEHUS,  TOCYJAApCTBEHHBIX  OpPraHoB,  JUOO  IOJABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYNPABJICHHS OpraHu3alui,
YYaCTBYIOIIMX B IPEJOCTABICHUM MYHULUINAIBHOM  YCIYTH B COOTBETCTBHHM C
HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickon @Penepannyu, HOPMAaTHUBHBIMU
IPaBOBBIMU aKkTaMu BrnanuMupckoil o0sactu, 3a HCKIIOUEHHUEM JIOKYMEHTOB,
BKJIFOUEHHBIX B OIPEICICHHbIA 4YacThlo 6 cratbum 7 DenepasbHOro 3aKkOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzalu TPEAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT» NEPEUYECHb IOKYMEHTOB;

B) OCYILECTBJICHHUS JCUCTBUI, B TOM YHUCIE COIJIACOBaHHUM, HEOOXOAUMBIX IS
MOJIYYeHUS] MYHULUIIAJIIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHWEM B MHBIE OpPraHbI
MECTHOTO  CaMOYIIpaBJICHUS, rOCyJapCTBEHHbIE  OpraHbl, OpraHu3aluu, 3a
UCKIIFOUEHHEM TIOJIYYEHHUS YCIYr MW TMOJy4YeHUs JOKYMEHTOB U HH(OpMALHH,
IIPEAOCTABIIEMBIX B PE3YJIbTATE NPENOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEYHN, yKa3aHHble B yacT | crateu 9 @enepanpHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHu3auy NPeJOCTaBICHUS TOCYIapPCTBEHHBIX M MYHULIUIIAIBHBIX YCIIyT»;

r) TMpEeACTaBICHUS JIOKYMEHTOB M HMH(POpMALMH, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH IEPBOHAYAIBHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JIJIsl MPENOCTaBICHUS MYHUUMIAIBLHON YCIyru, Jubo B
IIPEAOCTABICHUH MYHULIUIIAJIBHON YCITYTH, 32 HCKIIFOUEHUEM CIIEIYIOLUX CIIy4aeB:

- HU3MEHEHHE TpeOOBaHMN HOPMATHBHBIX MPABOBBIX AaKTOB, KaCAIOIIHUXCA
IIPEAOCTABICHUS] MYHULIMIAJIIBHOW YCIIYTH, ITOCJIE€ ITE€PBOHAYAIBHOM IMOJA4YM 3asBJICHHUS
O MPEJOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH;

- HaJIM4Me OLIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIMNAIBbHON YCIYTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJEM IIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyrd, Jubo B
MPEA0CTAaBICHUH MYHULIUIIAIbHON YCITYTY U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT TOKYMEHTOB;

- UCTEUYEHHE CpOKa ACHCTBUSA JOKYMEHTOB WJIM U3MEHEHHE MH(POPMALMH TOCIIe
NEPBOHAYAIIBHOTO OTKa3a B MpHEMe JTIOKYMEHTOB, HEOOXOJUMBIX JJIsl TIPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, MO0 B MPEIOCTAaBICHUY MYHUIIUNIAIBHON YCIYTH;

- BBIABJICGHHE JOKYMEHTaJbHO TMOATBEPKICHHOrO (¢akra (IpHU3HAKOB)
OIMMOOYHOTO0 WM MPOTHUBOIMPABHOTO JACHCTBUS (0O€31€UCTBUSI) JOJKHOCTHOTO JIMIIA
oprasa, NMpeJOCTaBJISIOIEr0 MYHUIIMNAIBHYIO YCIYTY, MyHULMIIAJBHOTO CIIY>KAallETo,
paboTHHKA MHOTO(YHKIITMOHAJIBHOTO LIEHTPA, paboTHHKA OpraHHU3alNH,
npeaycMoTpeHHo# yacteio 1.1 crareu 16@enepansHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opranuzanuu NPeaoCTaBICHUS FOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT»,
Opy TEpBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHUMBIX MAJis



MPEIOCTABIICHUS] MYHUIIUIIAILHON YCIyTH, MO0 B MPEIOCTABICHUU MYHHUIIUTIATBHON
yCIyI'H, O 4YeM B TMHCbMEHHOM BHJAE 3a TMOJIUCHIO PYKOBOJMUTENS OpraHa,
MIPEIOCTABIIAIONIETO MYHUITUTIATBLHYIO YCIIYTY, PYKOBOJIUTEISI MHOTO(YHKITHOHATHHOTO
[EHTpa NpU NEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABICHUS] MYHUIUMNAIBHOW yCIyrd, JU0O0 PYKOBOJWUTENS OpTraHU3alluH,
npeaycMoTpeHHo# yacTeio 1.1 crateu 16 @eaepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opraHm3aIuy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUTATBHBIX YCIYT,
yBeZOMIIIeTCSl 3asBUTENb, a TaKKe MPUHOCITCS W3BUHEHUS 3a JIOCTaBIICHHbBIC
HEY/M0OCTBa;

1) TpPEJOCTaBICHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(pOpManuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C ITyHKTOM 7.2
gactu | crateu 16 ®deaepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3«0O6 opranuzanuu
MPEJOCTABICHUSI TOCYAAPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT», 3a HMCKIIOUCHUEM
CJIy4aeB, €CJIM HAaHECEHHUE OTMETOK Ha TaKue JIOKYMEHTBHI JTUOO UX U3BITHE SBISACTCS
HEOOXOIMMBIM YCIIOBUEM NPEAOCTABICHUSI MYHUITUTIAIbHONW YCIYTH, U UHBIX CITy4aes,
YCTaHOBJICHHBIX (he/IepaIbHBIMUA 3aKOHAMHU.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHUI /151 0TKAa3a B IpUeMe I0KYMEHTOB,
HEOOXOAMMBIX U1l PEAOCTABJICHUS MYHUIIUNIAIBLHON YCJIYTIH.

OcHoBaHMEM 17151 OTKa3a B MpUEME 3asBJICHUS U JJOKYMEHTOB, HEOOXOJUMBIX IJIs
MIPENOCTABIICHNS] MyHULIUIIAIBHOW YCIIYTH SABJISETCSA:

- IPEACTaBIICHHBIE 3asABUTEIEM JOKYMEHTBI COIEpXkKAT IMOMYUCTKU U
VCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM
Poccuiickon denepanuu;

- JOKYMEHTBI COJEpXkaT IOBPEXKACHUSA, HAIMYHME KOTOPBIX HE MO3BOJSET B
MOJIHOM 00bEME MCTIONB30BaTh HH(GOPMAIIUIO U CBEJICHNUS,

- JIOKYMEHTBhl YTpaTWJIA CHUJy Ha MOMEHT OoOpalleHusi 3a MNpeOCTABICHHEM
MYHHULUIIAIBHON YCIYTH;

- HEMOJIHOE 3alojHeHue moJied B (¢GopMme 3asBiI€HUSA, B TOM YHUCIE B
MHTEPaKTUBHOU (hopme 3asBiIeHMs B IMYHOM KaOuHeTe Ha EnquHom nopraie;

- TPEACTaBJIEH HEMOJHbIA KOMIUIEKT JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIICHUS YCIIYTH;

- 3adBJICHUE O MPEIOCTABICHUM YCIYIM IOJAHO B OpraH TIOCYJapCTBEHHOMN
BJIACTH, OPraH MECTHOI'O CaMOYIPABICHUs UM OPraHU3alMIo, B IIOJIHOMOYUS KOTOPBIX
HE BXOJUT MTPENOCTABIICHUE YCIIYTH;

- TI0J1aya 3ampoca O MPEJOCTABICHUU YCIYTH U IOKYMEHTOB, HEOOXOJUMBIX IS
NPEAOCTaBICHUS] YCIYTd, B JJIEKTPOHHOW (opMme, C HapyHIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHU;

- HecoOJroZieHre ycTaHOBJICHHBIX CcT. 11 denepanbroro 3akoHa ot 06.04.2011 Ne
63-®3 «OO6 »HIEKTPOHHOW MOAMUCH» YCIOBUM TNpU3HAHUS JCHCTBUTEIHLHOCTH,
YCWJICHHOW KBaTU(UIUPOBAHHOMN AJIEKTPOHHON MOAMHUCH.
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2.9. UcuepnpiBaloniuii nepevyeHb 0CHOBAHM /11 IPUOCTAHOBJIEHUS HJIH
0TKa3a B MPEA0CTABJICHUM MYHUIMIIAJIbHOH yCJIyTH.
2.9.2. OcHoBaHUs ISl IPUOCTAHOBJICHUS UCTIOJHEHUS MYHHUIIUIAIBHON yCIyTU
OTCYTCTBYIOT.
2.9.1. OcHoBaHUAMHU Ui OTKa3a B MPENOCTABICHUH MYHHUIIMNAIBLHOW YCIyTH
SABJISIFOTCSL:

- JOKYMEHT, NOATBEPKAAIOIINNA ITOJHOMOYHMS TMPEACTABUTENSA 3asABUTENA, HE
COOTBETCTBYET 10 OpMe U COAEPKaHHIO TpeOOBaHMIM 3aKOHOJaTeNbCTBA Poccuiickoii
denepanuy;

- ApXUBHBIM JIOKYMEHT COJIEPKUT IPOTUBOPEUYUBBIE CBEICHUS C JIaHHBIMU,
YKa3aHHBIMU B 3asIBJICHUH;

- BBISIBJICHUE B IMPEICTABICHHBIX 3asBUTEIEM JOKYMEHTaX HEIOCTOBEPHOM,
HEIOJIHOW MJIM UCKAKEHHOW MH(OpMalny;

- OTCYTCTBHUE B YUPEXJEHUHU JOKYMEHTOB I10 3allpaliniBaeMoi HHPOpMaLnu;

- MIoXoe (U3UYECKOE COCTOSIHUE apXMBHBIX JIOKYMEHTOB (BETXOCTh
3aIpamnBaeMbIX JJOKYMEHTOB U HEBO3MOKHOCTh POUTEHHUS TEKCTA);

- HaJgu4ue B 3asBJICHUHM HELEH3YPHBIX, JHUOO OCKOPOUTENBHBIX BBIPAKEHUH,
YIPO3bl JKU3HU, 3J0POBBI0O U MMYLIECTBY JOJDKHOCTHOTO JIMIA, 4 TAK)KE UYIECHOB €r0
CEMBH.

2.12. Cpok u nopsiioK perucTpanuu 3anpoca 3assBUTeJIs 0 MPeI0CTABJICHUH
MYHHUIHMNAJIbHOH YCIYTH.

2.12.1. 3asgBieHue 0 MPEIOCTABICHUN MYHHUITUTIATLHOW YCIYTH PETHCTPUPYETCS
B JICHb €ro MOCTYIUICHUS B YUpexXIEHHWE, B TOM YHCIE, B CIIy4ae MOCTYIUICHUS
3asBJIeHUs yepe3 Enunblil noprain.

2.12.2. Cnenuanuct YupexaeHUs, OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIIUIO
3asBJICHUS] B TOCYJApCTBEHHON MH(POPMAIIMOHHOW CHUCTEME, HE TO3/IHEE CIEAYIOIIEro
KaJIGHJAPHOTO JIHS CO JIHS TIOJy4YeHUs 3asBJICHHUS (QOPMHUPYET W HAIpPaBISIET
3asBUTEINIO AJIEKTPOHHOE YBEJIOMJICHHUE O PETUCTPAIIUU €T0 3asIBJICHUS.

2.11. Pa3mep miaThbl, B3UMaeMoii ¢ 3asiBUTeJIA 32 NPe10CTaBJIeHIe
MYHHUIMIIAJIbHOM YCJIYIH U CIIOCO0bI ¢ B3UMAHUAA.
MyHununanbHas yciayra mNpeaocTaBisieTcss 0e3 B3MMaHUs TOCYIapCTBEHHOU
NOIUIMHBI WJIM UHOM TJIaThI.

2.12. MakcuMAaJIbHBIH CPOK 0KUIAHUS B 0YepeH NPH MoJayve 3asiBJIeHHUA O
Npea0CTABJIEHMH MYHUIIMNIAJIBHOM YCJIYIH U NPHU NMOJYy4YeHHH pe3yabTaTa
NpeI0CTaABJICHUS TAKOH YCJIYTIH.

2.12.1. MakcumanbHO€ BpeMsi OXHUJAHUS B OYepeau IpU JUYHOM Iojade
3asBIICHUS COCTaBIIsIET He Oosiee 15 MUHYT.

2.12.2. TlpenenbHas MNPOAOJKUTEIBHOCTh OXUJAHUS B OYEpPEeAH MpU
NOJIy4YEHUH pe3yjbTaTa MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYTH HE JOJDKHA
MPEBBIIATH 15 MUHYT.



2.13. TpebGoBaHus K MOMEIIEHUIO, B KOTOPOM TpPeaoCTaBIsIeTCsl
MYHUIIUNIAJIbHASA yCayra.

2.13.1. IlpenocraBieHre MYHHUIIMNAIBHOM YCIAYyTd  OCYIIECTBIACTCS B
CHEIUATBHO BBIJICJICHHBIX JUIS 3TUX 1eJei MOMEIICHUIX Y UpeKICHUS.

2.13.2. Bxon B mnomemieHue o00o0pynoBaH HH(POPMAIMOHHON TaOIUYKON
(BbIBeCKOI), coaepkamiedn HHGOpPMALUI0O O HAUMEHOBaHWU U Trpaduke padoThI
VYupexxaeHusa u ooecrieurBaeT CBOOOIHBIN JOCTYN 3asiBUTENECH.

2.13.3. Tlomemienne, B KOTOPOM IHPENOCTaBIsCTCA MYyHHUIUIATIbHAS YCIyra,
npeaycMaTpuBaeT MeCTo JUid mnpuéMma 3asBUTENCH, OXHIAHUS W  3alOJHCHHUS
HEO0OXOAUMBIX TOKYMEHTOB.

2.13.4. Mecto mna mnpuéma 3asBuTeneid o6opyayercs HHPOPMAIMOHHBIMU
CTEHJaMH, CTOJaMU U CTyJbsIMU, oOecrnedynBaeTcsi OJlaHKaMU 3asgBJICHUN U
HEOOXOAMMBIMH KaHIICISIPCKUMHU TPUHAISKHOCTIMU. Ha cTeHze pasMemarorcs
oOpaslbl  3adBJICHUM, a TaKXke TMepeueHb JOKYMEHTOB, HEOOXOAUMBIX s
IIPENOCTABICHUS] MYHULUNAIBHON YCIYTH, OJJEKTPOHHBIA aapeC W KOHTAKTHBIN
tenedoH aaMuHUcTparuu KonbuyruHckoro paitoHa U YupexeHusl.

2.13.5. TlomemeHne ITODKHO COOTBETCTBOBATH YCTAHOBJICHHBIM CaHUTAPHBIM,
MPOTUBOIIOKAPHBIM HOPMaM U TIpaBUjIaM.

2.13.6. OOecmeueHne MOCTYIMHOCTH [JIi WHBAJIHUIOB ITOMCIIEHUN, B KOTOPBIX
MPEAOCTABIIACTCS YCIIyra, OCYIIECTBISIETCA MPU OOpallleHuH MHBAIHAA MO TeledoHy,
yKa3aHHOMY Ha O(QUUHUAIbHOM caiiTe aaMHUHUCTpanuu KolbuyrMHCKOTO pailoHa —
www.raion.kolchadm.ru. Ilo mnpuObITHM HHBaIMAA K 30aHHI0  YUPEKICHUS,
CIICLIMANIUCT YUPEXKACHUS, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUNAIBHOU
yCIIyTH, 00eCriedynBaeT WHBAIULY COMPOBOXKICHUE K MECTY MPEIOCTABICHUS YCIYTH C
Y4eTOM OTPaHUUYEHUH €ro KU3HEACITCIBHOCTH.

WNuBanuaam ob6ecrieunBaroTCs:

- COMTPOBOK/ICHUE WHBAIHMJIOB, UMEIOIINX CTOWKHE PacCTPONCTBA (PYHKITUU 3pCHUS
¥ CAaMOCTOSITENIBHOTO MEePEIBIKECHUSI, U OKa3aHUE UM TTOMOIIIH;

- TOMYCK COOaKU-TIPOBOJHUKA TPHU HAIMYUHA JOKYMEHTA, TOJITBEPIKIAIONIETO €¢
CrelHaJIbHOE 00yYeHUE;

- COJICMCTBUE MPU BXOJE Y BBIXOJI€ U3 MOMENICHUM;

- IPEJIOCTABJICHUE WHOW HEOOXOJUMON TOMOIM B TIPEOJOJICHHH Oaphepos,
MEIIAIONTUX TOJYYCHUIO MU MYHHITUTIATHPHOW YCIIYTH HapaBHE C IPYTUMH JTUIIAMHU.

2.14. Tloka3aTeju Ka4eCTBA M JOCTYITHOCTH MYHHIIMIIAJIbHOM YCJIYIH

[TokazaTensiMu JOCTYITHOCTH U Ka4eCTBA MYHHUIIUNIATBHOM YCIIYTH SIBJISIOTCS:

- ”HQOPMHUPOBAHHOCTh 3asiBUTENIEH O MpaBWIaX W MOPSAKE MPEAOCTaBICHUS
MYHUIUNATBHON yciyru (TpeboBaHUS K COCTaBy, MECTy U MEPUOJUYHOCTH
pa3MenieHust ”HPOpMaIuH O MPEIOCTaBIIEMON MYHUILIUIIAJILHON yCITyTe);

- OTHOILIEHHE  COTPYJIHUKOB  aaMUHUCTpanuu  KoapuyruHckoro  paiioHa,
YupexaeHus K 3asBUTEINIO;

- BpeMsl, 3aTpauy€HHOE Ha MOJyYE€HHE KOHEYHOIO pe3yJibTaTa MYHHUIUNATbHOU
yCiIyru (OnepaTUBHOCTb);

- YUCJO TOCTYMHUBIIMX >KaJI00 O HEHAJJIeXallleM KadyecTBe IMPeAOCTaBICHHUS
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MYHULIUNAIBHOMN YCIIyTH;

- KOJIMYECTBO BBISBICHHBIX HApPYLICHUW NPU IPEAOCTABICHUH MYHULUINIAIBHON
YCIIyTH;

- KOJIMYECTBO oOpalieHnii 3asBUTENEH B Cy]l 3a 3alIUTON HApYIICHHBIX NPaB MpU
IIPENOCTABICHUY MYHULMITAIBHOW YCIIYTH;

- KOJIMYECTBO (PaKTOB B3aMMOJCHCTBUS 3asBUTENA C JOJDKHOCTHBIMM JIMLIAMU
IIPU IIPEAOCTABICHUY MYHULIUIIAIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTD;

- BO3BMOXKHOCTh ~ TIOJydyeHuss  HMHPOpMaluMu O  XOJ€  MPeJOCTaBICHUS
MYHUIIUNIAJBHOW YCIyTH, B TOM YHCIE C HCIOJIb30BaHUEM HHGPOPMALMOHHO-
KOMMYHUKAI[UOHHBIX TEXHOJIOTHH;

- BOBMOXHOCTh TOJYYEHHUS] MYHHUIIMIAIBHON YCIYTU B 3JEKTPOHHOU (opme C
UCIIONIb30BaHneM EquHoro nopraia.

2.15. Nuble TpeOGOBAHUS K MPEI0CTABIEHUI0 MYHHIIUNIAJIBHOMI YCJIYTH.

2.15.1. IlpenocrtaBieHue YupexJeHUEM MYHHULIMNAIBHOM YCIyTrd 4epes
MHOTO(YHKITHOHATIbHBIC HEHTPHI MIPEIOCTaBICHHUS rOCyIapCTBEHHBIX U
MYHUIIMINIAJIBHBIX YCIYT HE MIPETyCMOTPEHO.

2.15.2 TlpenocraBrneHue APYTUX YCIOYT, KOTOPHIE SIBISIOTCA HEOOXOIUMBIMU
U 0053aTeIbHBIMU JUISI IPEAOCTABICHUS MyHULIMNIAIBHON YCIYTH HE TpeOyeTcsl.

2.15.3. VupexneHueM MpeayCMOTPEHO MPEIOCTaBICHUE MYHUIIUIAIBHON
YCIIyTU B 3JIEKTPOHHOHN (opMe ¢ ucnoab30BaHueM EnnHoro noprana.

2.15.4. MyHuInanbHas yciiyra B 3J€KTPOHHOU opMe MpeoCTaBIseTCsl TOIBKO
3asiBUTEIISAM, 3apETUCTPUPOBAaHHBIM Ha ExriHOM noprae.

2.15.5. Dnexktponnas popma 3asBIeHUS pa3MenieHa Ha Equnom moprare.

[Tpu nopaue 3asBieHUs B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAaHHEM
Enunoro moprana ckaHupoBaHHBIE KOMMUU TOKYMEHTOB MPUKPEIUISIFOTCS K HEMY B BHJIE
AJIEKTPOHHBIX (halIIOB C COOIOACHUEM CIIEAYIOIIUX TPEOOBAHUIA:

1) popmat uzobpakenuii B npukperisiemom ¢aine — JPEG, JPEG 2000 wnu pdf;

2) pa3peuieHUe MPHUKPEIUIIEMbIX CKaHWPOBAHHBIX KOMUH HE JOJKHO OBITh
menbie 300 dpi;

3) pa3Mep Bcex MpUKpEIUIsieMbIX (PailioB HE JOJDKEH MPEBBIIIATh 5 MerabauT.

2.15.7. Tlpu mpenocTaBlICHUH MYHUIIMNAIBHON YCIYyTH B JJIEKTPOHHOU (Qopme
3asiBUTENI0 MPENOCTaBISIETCST BO3MOXKHOCTh MOJy4YaTb HHQOpPMALMIO O XOJe
MPEIOCTABICHUS MyHHUIIUITAIILHOMN YCIIyTH B TMYHOM KaOuHeTe EquHoro moprana.

2.15.8. Cneuuanuct OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO 3asiBIICHHS B
EIII'Y, B neHb NOCTYIUIEHUs 3asBJICHUS pPAcCIIC€UyaTblBa€T €ro U IIPEICTaBICHHBIC
AIIGKTPOHHBIE KOMHU JOKYMEHTOB U TMEpPEAaeT Ha PErucTpaldio CIEeHHATUCTaM,
OTBETCTBEHHBIM 32 MPE0CTABICHNE MYHUIIUTIATbHOU yYCITyTH.

2.15.9. VBepmomsenue 3asBuTenss 00 OTKaze B MpUEeME JOKYMEHTOB
OCYIIIECTBISIETCS B aBTOMAaTHYECKOM PEXHME B TOCYAapCTBEHHOW HMH(OPMAIMOHHON
cucTeme nocpeacTBom push-ysenomienus Ha EnnHoM noprae.

YBenominenue 3asBUTENs] O pe3ydbTaTe MPEAOCTaBICHHUS MYHUIIUIIAIBHON
yCIyTd  TMPOBOJUTCS B aBTOMAaTHYECKOM  pEXHUME B TOCYAapCTBEHHOU
UH(POPMAIIMOHHOW CHUCTeME MocpeAcTBOM pPush-yBemomnenuss vHa EamHom mopraie.



3asBUTENb TOJY4YaeT pe3yJbTaT MPEIOCTABICHUS MYHUIIMIAIBLHOW YCIYrM Ha
OyMa)>XHOM HOCHUTEJIE TP JIMYHOM OOpallleHUH B Y UpexKaeHue.

2.15.4. VcnpapieHue AOMYIICHHBIX OIEYATOK ¥ OIMMOOK B BBIJIAHHBIX
B pe3yJIbTaTe MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH JOKYMEHTaX OCYIIECTBIISICTCS
B CpPOK He mo3nHee 5 (maTh) pabouyux JHEW co JHSA oOpareHust 3asBUTENS B
Yupexaenue.

B ciydae BbIsIBIEHHS B BBIIAHHBIX JOKYMEHTAaX JOMYIICHHBIX OMEYaTOK U (WUJIN)
OmMUOOK  CHEIUANUCT  YUPEeKJACHHUS, OTBETCTBEHHBIM 32  MPEIOCTaBICHUE
MYHULIMOATBHON YCIyTHU, OCYIIECTBISIET WX HCIPABICHUE M 3aMEHY YKa3aHHBIX
JIOKYMEHTOB 0€3 B3UMaHUSI JOTIOJHUTEIHHOM OIIATHI.

Pazgea I11. CocTas, nociienoBaTe/IbHOCTh U CPOKH BbITIOJTHEHUS
aIMMHUCTPATUBHBIX MPOIEAYP, B TOM 4YKCJe 0COOEHHOCTH BbINOJHEHUSA
aJIMHUHHUCTPATHBHBIX MPOUEAYP B JJIEKTPOHHOM hopme

3.1. [IpenocraBieHne MyHHUIMNAIbLHOW YCIYrd BKJIIOYAET B ce0s Cleqyrolue
aJIMUHUCTPATUBHBIE NPOLETYPHI:
- IPUEM U PETUCTpALUs 3asBJICHUS U MPUIIOKEHHBIX JOKYMEHTOB;
- IOMCK apXUBHOM MH(OpMaLMU, TOATOTOBKA U 0(OPMIIEHHE TOKYMEHTOB;
- BbIJIa4a (HAMpaBIICHUE) PE3YJIbTaTa MPEJOCTABICHUS MyHUITUTIATIBHON YCITYTH.
[lopsimOK  BBINOJHEHUS  AJAMHHUCTPATHBHBIX MPOLEAYpP MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH B AJIEKTPOHHOU (hopMe ¢ Mcrnoib30BaHueM EnnHoro noprana
BKJIFOYAE€T UMEET OCOOCHHOCTH, ONMCAHHBIE B COOTBETCTBYIOIIMX ITYHKTaX HACTOAIIETO
pazzena.

3.2. IIpuem u perucTpaums 3asiBJICHUSA U MPUI0KEHHBIX JOKYMEHTOB.

3.2.1. OcHoBaHMeéM i1 Hauyaja aJMUHHCTPATUBHOW MPOLEAYPHI SBISIETCS
MOCTyIUICHHE B YUpEXKJICHUE OT 3asBUTENS 3asBICHUS W NPUIaraéMbIX K HEMY
JIOKYMEHTOB, TMPEAYCMOTPEHHBIX NYHKTOM 2.6. HacTOsIIEro AJIMHHUCTPATUBHOTO
perjiaMeHra.

3.2.2. Ilpu npueme 3asBICHUS U TOKYMEHTOB CIICIIUATIUCT Y UPEIKICHNUS:

- CBEpsieT JaHHbIC TMPEJICTABICHHBIX JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU
B 3a5IBJICHUH;

- TOpOBEPAT MPABOMOYHOCTh MOJY4CHUs  3asBUTENEM  3alpaliuBacMoi
uHpopmarui ¢ y4€TOM  OTpaHWYEHUHW  HA  TPEJOCTABJICHHE  CBEICHUM
KOH(HUICHIIMATBHOTO XapaKTepa,

- TMpOBEpSIET 3adBJICHUE W TMpUIaraéMble K HEMY JOKYMEHTbl Ha Haluyue
MOAYUCTOK, MPUMHUCOK, 3a4EPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIPABJICHUH,
CEpPhE3HBIX MOBPEXKACHUM, HE MO3BOJSIONIMX OJHO3HAYHO HCTOJKOBAaTh UX
coJiepKaHue;

- CHUMaeT KOIUM C JOKYMEHTOB, B Clly4asix, €ClIu 3asBUTEIEM MpPEJACTaBICHbI
OpUTUHAJIBL;

- pETUCTPUPYET 3asiBIICHHME B CPOKHU, MPEAYCMOTPEHHbIE MyHKTOM 2.12.
HACTOAIIETO ATMUHUCTPATUBHOTO PETJIAMEHTA.



3.2.3. 3asBieHuUs U1 HABEACHUS aPXUBHOM CIIPABKU T10 aPXUBHBIM JOKYMEHTaM,
HE OTHOCAUIMMCS K COCTaBy XpaHSIUXCA B  YUpPEXKIECHHUH JOKYMEHTOB
paccMaTpuBalOTCA B COOTBETCTBHM C MyHKTOM 2.4.2 HacTOsIIEero AJIMUHACTPATUBHOTO
periaMeHTa.

3.24. KputepusMu  NpPUHATHS  PCIICHHUS  SBISIOTCS  COOTBETCTBHE
NPEJCTABICHHBIX 3asBICHUS M JOKYMEHTOB TpeOOBaHUSAM IyHKTa 2.8. HACTOSILIETro
AJIMHHHCTPAaTUBHOTO PETIIAMEHTA.

3.2.5. Pe3ynbraTamu aAMHHUCTPATUBHOM MPOLEAYPHI SBISIOTCS:

- perucTparys 3asBJICHUE B )KypHAIIC PErHCTPAIIMU MTOCTYITHBIINX 3asBICHUI;

- OTKa3 B IPHUEME 3asBIICHHUSL.

3.2.6. MakcuManbpHBId CpPOK aJMHHHUCTPATHUBHOM TMPOILEAYypbl - B TEUYCHUU
pabodero AHs CO THS MOCTYIUICHUS 3asBICHUS B YUPEKICHHE.

3.2.7. Cnoco0 ¢ukcanuu: Ha OymakHOM HocuTene. CBEACHHSI O PETUCTpPALUU
3asIBJICHUS JTOJKHBI OBITh JOCTYINHBI 3asBUTEN0 HA EquHOM mopTaie, B ciaydae, ecliu
3as1BJICHHE II0JIAaHO B AJIEKTPOHHOU (hopMme.

3.3. Ilouck apxuBHOii uHpopManuHu, NOATOTOBKA © odopMjieHuUe
JOKYMEHTOB.

3.3.1. OcHoBaHMeM I Hadajla aIMHHUCTPATUBHOM IPOLENYPHI SIBISIETCS
perucTpanys 3asBJICHHS B )KypHAJIE BXOALIEH JOKYMEHTALMY Y UPEKACHUS.

3.3.2. Cnenuanuct OCYIIECTBISAIOT AHAIN3 TEMATUKH MOCTYIIMBIIETO 3asBICHUS C
UCIIOJIb30BAHUEM HMEIOLIETOCSd B YUPEXKJCHUM HAyYHO-CIPABOYHOIO aIllapara,
CIIPAaBOYHHUKOB MO apXMBHBIM (POHIAM, TPOTPAMMHOIO KOMILJIEKCA «APXHUBHBIN (POHI»
U Ipyroro HHGOpPMaMOHHOI0 MaTepHaa.

3.3.3. IIpu Hanu4MM OCHOBAHWH JJIS OTKa3a B MPEIOCTABICHUN MYHUITUIIATBLHOMN
YCIAyTH, VyKa3aHHBIX B MNoAnyHkTe 2.9.1 choenuaJucT OTBETCTBEHHBIM  3a
NPEJI0CTAaBICHUE MYHULMIIAIBLHON YCIyrd B TeueHue 3 (Tpex) pabouux JHEH co AHS
pEruCcTpalMy 3asBJICHUs IOArOTABIMBAET MUCBMO C MOTHBUPOBAHHBIM OTKa3oM B
NPE0CTABICHUH 3alpallIMBAEMOI apXUBHOW HHPOPMALIHH.

3.3.4. Crnenmanuct Y4pexJICHHUS, HAa OCHOBAaHUM BBISBJICHHBIX CBEICHHH O
MECTOHAXOXKJIEHUU, OO0 apXMBHBIX IIH(PpPaxX OCYUIECTBISET IMOUCK HEOOXOIAUMBIX
JOKYMEHTOB B AapXMBOXPAaHWIMILIE M IPUCTYHACT K IPOBEACHUIO AHAJUTUYECKHUX
MEPONPHUITHI U3 OJIYYEeHHOU apXUBHOM MH(OpMaLIUU.

ITo OKOHYaHUN YKa3aHHBIX MEPOIPHUITUN CHEUAIUCT Y UYPEKIECHUs BO3BPALLAECT
BCE JOKYMEHTHI B ApXUBOXPAHUIIULLIE.

3.3.5. Chmeunmanuct y4ypexIeHHUS, OTBETCTBEHHBIH 3a IPEIOCTABIICHUE
MYHUIUNIATBHON YCIYTM MOJTOTABIMBACT APXMBHYIO CIPABKY, apXMBHYIO BBINKCKY,
aApXUBHYIO KOTHIO, MJIM NHPOPMALIMOHHOE MTUCHMO.

3.6.6. Kpurepuii npuHITHS PELICHUSA: OTCYTCTBUE WJIM HAJIW4YUE€ OCHOBAHUM IS
OTKa3a B MPEJOCTABICHUM MYHULMIAIBHOM YCIyIrd, YKa3aHHbIX B NMOANyHKTe 2.9.1.
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJIaMeHTa.

3.3.7. Pe3ynpTaramMu aAMUHUCTPATUBHON MPOLETYPbI SABJISIETCS:

- 3aBepeHHas HayaJlbHUKOM YUpEXKJCHUS apXuBHas KOMUA, MOANUCAHHBIE
HAYaJIBHUKOM  YUpPEXKIEHUsS  apXWBHAas  CIpaBKa, AapXWBHAas  BBIIHCKA  WJIHU



UH(GOPMALIMOHHOE MHUCHMO;

- TOJNMUCAHHOE HAYAIBHUKOM YUpPEXACHHUS, NHCbMO C MOTHBHPOBAHHBIM
OTKa30M B MPEAOCTaBICHUH 3aIPAIINBAEMOI apXUBHOM HH(DOpMAITIH.

3.3.8. MakcumanbHBI CPOK BBINOJIHEHUS aAMHUHUCTPATUBHOW mpouenypsl - 21
KaJICHJAAPHBIN IEHb CO JTHS PETUCTPALIUU 3asIBICHUS.

3.3.9. Cnoco6 ¢ukcanuu: Ha OyMa>KHOM HOCHUTEJE.

3.4. Beigaua (HanmpasJieHHe) pe3y/ibTaTa NMpeJoCTABJICHUS MYHULIMIIAJIbHON
YCJIYI'H.

3.4.1. OcHoBaHueM Ui Hadajla aJMHUHUCTPATUBHOW MPOILEAYpPHI SBIAETCA
3aBEpPEHHAs] HAYAJIbHUKOM YUYPEXKICHUs apXWBHAs KOIMS, NOANMCAHHBIE HAYaJIbHUKOM
YUPEXKJIEHUSI apXMUBHAsl CIIpaBKa, apXMBHAs BBINMCKA WIM MH()OPMAIIMOHHOE MHCHMO
aM00 MOANMCAHHOE HAYAIIbHUKOM YUYPEXICHHS, MUCbMO C MOTUBUPOBAHHBIM OTKA30M
B IIPEIOCTABJICHUH 3allpalllMBaeMol apXMBHOM MHpOopMaLuu (Aanee - TOKyMEHT).

3.4.2. HampaBiieHME JOKYMEHTA, SIBJISIIOIIETOCS PE3YyJbTaTOM IPEIOCTABICHUS
MYHUIIUIIAJIBHON YCIIYyTH, OCYIECTBISETCS] OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

- [IpY JIMYHOM OOpaIlleHUU B Y UPEXKICHHUE;

- MyTEM HampaBJCHUS Ha MOYTOBBIA ajpec U (WIM) afpec NEKTPOHHOU MOYTHI,
YKAa3aHHBIN B 3asIBJICHUY;

- IIyTEM HaIpaBJCHUSA YBEAOMIICHHS 3asBUTEIIO O IIPUHATOM pEIICHUH B
aBTOMaTUYECKOM  DPEXHME B  TOCYAApCTBEHHOM  HMH(POPMALMOHHOW  CHUCTEME
nocpeacTBoM push- yBenomnenus Ha Enunom noprane.

Cnoco6 mnonyuyenust JloKymMeHTa YyKa3bIBaeTcsd 3asgBUTENEM NpH MojAaude
3asBJICHUs HA NIOJIyYEHNE MYHULIUIIAJIBHON YCIIYTH.

3.4.3. B ciyyae yka3zaHus 3asBHUTEJIEM Ha IOJYyYEHHUE PE3YyJIbTaTa MPU JUYHOM
oOpaimeHu B YUpeXKJCHHE, CHEHUAINCT YUPEKJICHHUS, OTBETCTBEHHBIH 3a
MIPENOCTABICHHE MYHULIMITAIBHOW YCIYTH, BBIIAET 3asABUTENIO [JOKyMEHT.

3.4.4. B ciyuae ykazaHus 3asBUTEJIEM Ha MOJydyeHHUE pe3yJbTaTa MOCPEACTBOM
IIOYTOBOTO WJIM JJIEKTPOHHOTO OTIIPABIICHWS Ha aApec 3asBUTEINsA, YKAa3aHHBIA B
3asBJICHUH, CHEIHUAINCT YupexaeHus B TeueHue | (ogHoro) pabodero IHs MoOcCIie
noAanucanus JloOKkyMeHTa HampaBiIsIeT €ro 3asBUTENI0 MHCbMOM WJIM JJIEKTPOHHOU
IIOYTOM.

34.5. B cnydae ykasaHdhs 3asgBUTENIEM Ha IIOJy4EHUE pe3ysbTaTa
IPEIOCTaBJICHUs YCIYTH B JIMUHBIN KaOuHeT Ha EnnHoM moprane eMy HampaBisieTcs B
dbopMe HIEKTPOHHOIO JOKYMEHTA, MOJMHUCAHHOTO YCHJIEHHOW KBalU(DUIIMPOBAHHOU
ANIEKTPOHHOM TMOANMUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMLA YYPEXKIACHUS,
OTBETCTBEHHOTO 3a NIPEAOCTABIECHUE YCIYTH.

3.4.6. Bmecte c pe3ynpTaTOM MPEAOCTaBICHUS MYHULUINAIBHOW YCIIyTU
3asiBUTENI0 B JIMYHBIM KaOuHeT Ha ENMHOM moprajne HampaBiseTcs YBEAOMIIEHHUE O
BO3MOXXHOCTH TIOJIy4€HUs pe3yJbTaTa NPEJOCTABICHUS YCIyTM Ha OyMa)XHOM
HOCHUTEJIE B YUPEKICHUU C YKA3aHUEM A/IpEca YUPEKICHUS.

3.4.7. Pe3ynpTaTOM OKa3aHUs MYHULMIAIBHON YCIYTH SIBJSETCS BBIAAHHBIA WU
HaIpaBJICHHBIN 3aABUTEIO JIOKYMEHT.

3.4.8. Kpurepuil npuHATHA pEIIECHUS: MOATOTOBJICHHbIE ApXUBHBIE CIIPABKH,



apXUBHBIE BBIITUCKHU, APXWBHBIE KOMHH, TEMaTHYECKHE MOAOOPKU KOMHI apXHBHBIX
JOKYMEHTOB, HWH(OpPMAallMOHHBIE MHCbMA, OTBET C OTKAa30M B MPEAOCTaBICHUU
3alpanmBacMoi apXUBHON HHpopMaIu (00 OTCYTCTBHH 3alpalTuBAEMbIX CBEICHHH).

3.4.9. PesynpTatOM aIMUHUCTPATUBHOW MNPOLEAYpbl SBISETCA BblIAya,
HAIIpaBJICHUE Pe3yJIbTaTa NPEAOCTABICHNS MYHULUNIAIBHON yCIIYI'H 3asBUTENI0. Ecin
3adBJICHUE T[IOJaHO B DJJEKTPOHHOM (opme pe3yapbTaTOM aJIMHUHUCTPATUBHOU
NpoLenypbl SBIIAETCS HampaBieHWe B JuuHblA kabuHer Ha EIII'Y pesynbpraTa
IIPEAOCTABIICHNS] MyHULIUITAJIBHON YCIIYTH 3asBUTEIIIO.

3.4.10. MakcuManbHBIA CPOK BBINIOJIHEHUS aJMUHHUCTPATUBHOW MPOLEAYPHI - B
TE€YEHUE TPEX JHEH CO IHS MOArOTOBKMU JlOKyMeEHTa.

3.4.11. Cnoco6 ¢ukcanuu: Ha OyMaxHOM HocuTelne. JIOKyMEeHThI TOKHBI OBITh
JNOCTYIIHBI 3asBHUTEN0 Ha EquHOM mopraie, B Ciydae, €ClId 3asBICHUE IOJAHO B
AIEKTPOHHOMU (popme.

PA3JIEJI IV.®opMbl KOHTPOJISI 32 MCHOJHEHHEM AJIMUHUCTPATHBHOIO
perjiaMmeHra

4.1. Texkymuii KOHTpPOJIb 32 COOJIOJEHUEM U MCIOJHEHHEM CIELHAINCTOM
YupexaeHus, OTBETCTBEHHBIM 33 IPEJOCTABICHUE MYHMUIUIIAJIBHOW  YCIYIH,
AJIMUHUCTPATUBHOTO PETVIAMEHTA M WHBIX HOPMATHMBHBIX AKTOB, YCTAaHABJIMBAIOIINX
TpeOOBaHUS K MPEJOCTABICHUI0 MYHMIMIAIBHOM YCIyrW, a TakXe HPUHATHEM UM
pElIEHN OCYIIECTBISET HAYaIbHUK YupexacHud. llepmoamdHocTes mnpoBeneHus
TEKYILEro KOHTPOJIS yCTAHABIMBACTCSA HAYAJIbBHUKOM Y UPEXKICHMUS.

4.2. ®opMamMu KOHTpPOJII 3a IMIOJHOTOM W KA4E€CTBOM IMPEIOCTABICHUS
MYHULUIIAIBHON YCIYI'M (Jajnee - KOHTPOJIb) SIBISIOTCS BHYTPEHHHMM KOHTPOJIb U
BHEIIHUIN KOHTPOJIb.

4.3. BHyTpeHHHMH KOHTpPOJb 3a  IOJHOTOH, Ka4eCTBOM M COOJIOJICHHEM
MOCJIEA0BATEIBHOCTA ACHCTBUM, ONPENEIEHHBIX aIMUHUCTPATUBHBIMU IPOLEIypaMU
[0 IPEAOCTABICHUID  MYHMIMIIAIBHOW YCIYTH OCYLIECTBIIAETCS HAa4daJbHUKOM
VYupexxaeHus, OTBETCTBEHHBIM 3a OpraHU3aluio padoThl MO NPEIOCTABICHUIO
MYHUILIMNIAJIBHOW YCIIYTH, U BKJIIOYAET B ce0s MPOBEACHUE IJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK, BBIABICHUE W YCTPAHEHWE HAPYLIEHUW IpaB 3asBUTENSA, PACCMOTPEHUE
oOpareHuit 3asBUTEINSI, COAEPKAIINX KAIOOBI HA perieHus, 1eicTBus (0e3nencTBIs)
CIEIHAIMCTOB, OTBETCTBEHHBIX 34 MIPEAOCTABICHUE MYHUIIUITAIBHONW YCIYTH.

4.4. IleproAMYHOCTD OCYILIECTBICHHS] BHYTPEHHETO KOHTPOJISI yCTAHABIMBAETCS
HAa4yaJbHUKOM YUpEeXIECHUS HE peke OAHOro pasa B roxa. [lmaHoBbBIE NpoOBEpKH
OCYULIECTBJISIIOTCS HA OCHOBAHMM KBAPTAJIbHBIX IJIAHOB. BHEIIaHOBBIE TPOBEPKU — IO
KOHKPETHOMY OOpaIieHuto 3asBUTEIIS.

4.5. BHemHMI KOHTpPOJIb 33 MPEIOCTABICHUEM MYHHULMNAIBHOW YCIYrd
OCYUIIECTBJISIETCSl 3aMECTUTEIIEM TJIaBbl AJIMUHUCTPALIMK pailoHa, KYpUPYIOIIUM padboTy
YupexneHus.

4.6. Ilpu mnpoBepke MOIyT pacCMaTpHUBATHCS BCE BOIPOCHI, CBS3aHHBIE C
NPENOCTABIICHUEM  MYHHULMNAIBHOW  yCIyTH  (KOMIUIEKCHBIE TPOBEPKH), WIH
OTJIeJIbHbIE BOMPOCHI (TEMATUYECKUE TIPOBEPKH).

4.7. BHeIJIaHOBBIE TMPOBEPKH MPOBOMAITCS IO KOHKPETHOMY OOpAICHHUIO



3asgBUTENSl MYHULUIIAJBHOM YCIYyTH M B CIydae BBIABICHHS B XOJ€ NPOBEICHUS
IUIAHOBOM TPOBEPKM HApyUIeHUM AJMMHHMCTPATUBHOIO pEIVIAMEHTAa C LEJbIO
OCYLIECTBJIEHUS KOHTPOJIS 3a YCTPAHEHUEM BBISIBIICHHBIX HAPYIIECHUH.

4.8. Pesynbrarhl npoBepku B TeueHue 3 (Tpex) pabouyux OHEH co JAHS HX
OKOHYaHUSI OQOPMIISIIOTCS B BUJE akTa (CHpaBKH, MHCbMa), B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEJTOCTATKU U MPEUIOKEHUS 110 UX YCTPAHEHUIO.

4.9. 3a npenocTaBieHNE MYHULHIIAIBHON YCIYyTH CHEUUATUCTBI YUpEkKICHUS
HECYT MEpPCOHAIBHYK) OTBETCTBEHHOCTb B COOTBETCTBUM C TpeOOBaHUAMHU
JNEHUCTBYIOLIEro 3aKoHonarenbeTBa Poceniickon denepanumu.

[lepcoHanbHast OTBETCTBEHHOCTh  CHEIUAINCTOB  3aKpeILIsieTcss B HX
JOJKHOCTHOM MHCTPYKLIHH.

4.10. AaMuHUCTpalMss MOXET MPOBOAUTH C YYaCTHEM MPEACTABUTEICH
OOILIECTBEHHOCTH ONPOChl, (OpyMbl M AHKETUPOBAHUE 3asBUTENEH IO BOMpOcaM
YIOBJIETBOPEHHOCTH ITOJIHOTOM M KA4eCTBOM IMPEJOCTABICHUS MYyHULUIIAIBHON
YCIIyTH, COONIOACHUS TMOJIOKEHUW HACTOALEro AJMHUHUCTPATUBHOTO PErJIaMEeHTa,
CPOKOB U  TOCJEIOBAaTEIbHOCTU JACUCTBHM  (aAMHUHHCTPATUBHBIX  HIPOLEAYD),
PEAYCMOTPEHHBIX HACTOSIINM PeriiaMeHToM.

Pa3znen V. JlocyneOHblii (BHeCyaeOHBbIH) MOPSAIOK 00KAJOBAHMS pelleHUd u
nercTBuil (0e31eiicTBHS) OPraHa, NMPeJOCTABISIIONIEr0 MyHUIIMIIAJBHYIO yCIYTYy,
a TaKuKe UX JOJKHOCTHBIX JIHI

5.1. 3asgBuTens MMeET MpPaBO OOPATHTHCS C XKanoO0OM Ha HapylIEHUE MOpsSAKa
IIPEAOCTABIICHNS] MYHULIUITAJIBHOM YCIIYTH, B TOM YHCJIE B CIEAYIOIINX CIIydasx:

- HapyUIEHUWE CpOKa PErucTpaluu 3ampoca 3asBUTENS O MPEAOCTaBICHUH
MYHULUNAIBHOMN YCITyTH;

- HapyllIeHHE CPOKa MPEJOCTABICHUS MyHUIIUNIATBHON YCIyTH;

- TpeboBaHue y 3asBUTENs JOKYMEHTOB WIM  HMHPOpMALUU, He
NPEAYCMOTPEHHBIX Il MPEAOCTABICHHUS MYHUIUIAIBHON YCIyrd HACTOSIIUM
aAMUHHUCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 B MNpUEME JIOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HACTOAIIUM aJMUHUCTPATUBHBIM PETIAMEHTOM;

- 3arpeboBaHue C 3asBUTENA NPU MPEAOCTABICHUH MYHHUIMNAIBHOW YyCIyTrd
IJIaThl, HE MPEAYCMOTPEHHOW HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 cCHeHUaInCTa YUPEKJIEHHUs, OCYLIECTBISIOIIEr0 MPEJOCTABICHHE
MYHUITUTIAJTFHON YCIYTH, B UCHPABICHUU JOMYIICHHBIX WM OMNEYaTOK M ONIMOOK B
BBIJIAHHBIX B Pe3yJbTaTe MPEAOCTABICHNUS] MYHUIIMIAIBHOW YCIYTHM JOKYMEHTaX Ju00
HapyLIEHNE YCTAHOBIEHHOI'O CPOKA TAKUX MCIPABICHU;

- OTKa3 B MPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTH IO OCHOBAHMSIM, KOTOPBIE HE
MPEaYyCMOTPEHBI HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- HapylleHHWE CpOKa WM TMOpsAKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaraM
MPEJOCTABICHHS] MyHUIIUITAIIBHON YCITYTH;

- TpeOoBaHUsl y 3asBUTENA MPEJCTABICHUS JOKYMEHTOB U HH(pOpMAIIH,
OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MIPU NIEPBOHAYAIBEHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIbHOU



yCIIyTH, TM00 B MPEIOCTaBICHUH MYHHUIIMIAIBbHON yCIyTH, 3a UCKIIOYEHHEM CITy4aesB,
MPETYCMOTPEHHBIX MOApPa3aesioM 2.6 HacTOSAIIero AJMUHUCTPATUBHOIO PErIaMeHTa.

5.2. JKamoba w™moxeT OBITh HampaBleHAa MO TOYTE, C HCIOJIb30BAHHEM
MH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT», odulMaIbHOTO caifTa
anMuHHCTpanun www.raion.kolchadm.ru, a Takxe MOkeT OBITH MPUHATA TIPU JTUIHOM
npuéme 3asiBUTENS.

5.3. ’Kano0Ga nomkHa conepxKarh:

- HaWMEHOBAaHHWE OpraHa, NPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBIIIONIET0 MYHUIUMNAIBHYIO YCIYTYy, JH00
CHeIUaInCcTa, peluieHue u AercTBus (6e31eicTBIE) KOTOPOro 00KaITYI0TCS;

- (daMuiInio, uMs, OT4EeCTBO (MOCIEIHEe — MPH HAIMYUHU), CBEACHUS O MECTe
KUTEIHCTBA 3asBUTEIS — (PU3HUECKOTO JUIA, HOMEP (HOMepa) KOHTAKTHOTO TenedoHa,
aapec (aapeca) 2JIEKTPOHHON MOYTHI (MPU HAJIUYKMKM) U MOYTOBBIM ajpec, MO0 KOTOPbIM
JOJKEH OBbITh HaIlpaBJIeH OTBET 3asBUTEIIIO;

- CBeJieHUsI 00 00KalyeMbIX pEIICHUAX W JAeHUCTBUSAX (Oe31eliCTBUU) OpraHa,
IPEAOCTABIIOIIETO  MYHHULMIIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEA0CTABIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JTHOO CIIEUaInCTa;

- JIOBOJIbI, HA OCHOBAaHMM KOTODPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM MU
nercrteueM (0Oe3AeiicTBUEM) OpraHa, MPEJOCTABISIONIEIO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MHpeJOCTaBIISIOIIEr0 MYHUIUNAIbHYIO YCIYTYy, JIH0O
CHEeUUaINCTa. 3asgBUTENEM MOTYT OBIThb MPEACTABIEHbI JTOKYMEHTHI (MpU HAIUYUN),
HOJITBEPKIA0IME JOBOABI 3asBUTEINSL, TM00 UX KOIUU.

5.4. Kanmoba, mocTtynuBuIas B YUpexkIeHUE, MOIJIEKHUT PACCMOTPEHHIO B
TeyeHue 15 (mATHamuatu) paboumx AHEH cO JHA €€ perucTpaluu, a B Ciydae
00>KajoBaHUsl OTKa3a OpraHa, MpeOCTaBISIOIIEr0 MyHUILIUIIAIIbHYIO YCIyTy, B IpUEME
JIOKYMEHTOB y 3asiBUTEJIsl JTMOO B UCTIPABICHUH JTONYIIEHHBIX OMEYaTOK U OIIMOOK MU
B Cily4yae 00KaJOBAaHMS HAPYIIEHUS YCTAHOBJIEHHOI'O CPOKAa TAKUX HMCIPABICHUN — B
TeueHue 5 (matu) pabouux JAHEH co JHS e€ perucTpaluu.

5.5. Tlo pe3ynbraTaM pacCMOTPEHHUS >KaOObl HAyadbHUK Y UPEKICHUS
IIPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUI:

- YIOBJIETBOPAET Xajio0y, B TOM 4Hucie B (hopMe OTMEHBI MPHUHITOTO PEIICHHUS,
UCIIPABJIECHUS JOIMYLIEHHBIX CHELUUAIUCTOM, OCYIIECTBIIIONIMM IPEIOCTaBICHUE
MYHUIUNAIBHON yCIyrd, ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yibTaTe
IPEAOCTABICHUS] MYHULMIAIBHOM YCIYTH JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CpPENCTB, B3MMAaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamu Poccuiickorn @enepanuu, HOPMATUBHBIMU IPABOBBIMHU aKTaMH
Bnagumupckoii 0051acTi, MyHUUMIAIbHBIMUA MPAaBOBBIMU aKTaMH, a TAaKKE€ B HMHBIX
dbopmax;

- OTKa3bIBAET B yJIOBJIECTBOPEHUH 5KAJIOOBI.

5.6. He no3nHee nHs, ciaeayroniero 3a JHEM NPUHATHS PEUICHUS, YKa3aHHOIO B
NyHKTe 5.5, 3asBUTENI0 B MNUCBMEHHON ¢(opMe U 1O >KeJIaHWi 3asBUTEIS B
AJIIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAHHBI OTBET O pe3yjbTaTax
PacCMOTPEHUS KaTO0OBbI.



5.7. B cimydae mpusHaHUS >KamoObl TMOJICKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B IyHKTe 5.6. HacTosiero pasnena, naerca uHpopmauus o
JNEUCTBUAX, OCYILECTBISIEMBIX YUPEXKACHUEM, MPEIOCTABISIIONIUM MYHUIIUIAIBHYIO
yCIyTy, B LENSAX HE3aMEJIUTEIIbHOTO YCTPAHEHMS BBISABJICHHBIX HAPYIICHUH MpuU
OKa3aHWU MYHUILIMIAIBHON YCIYTH, @ TAK:KE MPUHOCATCS U3BUHEHUS 3a JIOCTABJICHHbIC
HEy/OoOCTBa, M YyKa3bIBaeTcss HHGOpMaIus O JalbHEHIIMX JACHCTBUAX, KOTOpPHIC
HEOOXOIMMO COBEPIIUTH 3asIBUTEIIIO B LEJSAX MOJTYUYCHUS] MyHUITUIIAIbHOW YCIYTH.

5.8. B ciyuae npusHaHus kanoObl, HE MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENIO, yKa3aHHOM B  MyHKTe 5.6  HacrosAmiero  pasgena, JAaroTcs
apryMEHTUPOBAHHBIC pa3bSICHEHUST O NPUYMHAX TMPUHATOTO pEHICHHUs, a TakkKe
uH(bOpMAaIUS 0 TIOPSIKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBJICHHS B XOJI€ WJIM 110 pe3yjbTaTaM pacCMOTPEHUS Kajao0bl
MPU3HAKOB COCTaBa AaJMUHHCTPATUBHOTO MPABOHAPYIIECHUS WM MPECTYIJICHUS
JOJDKHOCTHOE JIUIIO, PaOOTHUK, Ha/IeJICHHBIE TTIOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO 5KaJI00
B COOTBETCTBMHM € 4acThlo | ctateu 11.2. @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opranuzanuy MPea0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT»,
HE3aMeJIJTUTEILHO HAMPABJISIIOT UMEIOIIUECS MaTepralibl B OpraHbl MPOKYPaTypPHI.
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[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIaMEHTY
dopma 3asiBJIeHU /15l HABEJeHNsI APXUBHOM CIIPABKU 10 APXUBHBIM

AOKYMEHTaM O cTa:ke padoTsl (yuede) u/min pasmMepa 3apad0THOM IIATHI

AHKETA-3AABJIEHUE

JJISI HABeJAeHUS APXUBHOM CIIPAaBKH 0 cTaxe padoThl (yuede)
W/WIM pa3Mepa 3apad0THOM IUIATHI

1. ®amunus, UMsi, OTYECTBO
(¥ BCce UBMEHEHMUS UX), TO U
Mecs1l POXKJICHHUS JIUIIA, O
KOTOPOM 3alpalinBaeTcs
apXHWBHas COpaBKa

2. damunus, UM, OTYECTBO
JIAIIA, 3aIpalnBaroIIero
apXUBHYIO CIIPaBKY, u
OTHOIIEHHE K JIUILY, O KOTOPOM
3amnpalnimBaeTcs CIpaBka
Ampec u  Ne  Ttenedona
3asBUTEIIS

3. Kyzna u 11 kakoi 1enu
3amnpanimBaeTCs apXuBHast
cripaBka (aapec, o KOTOpOMY
BBICJIATh CIPABKY)

4. O yem 3anpammnBaeTcs
apXWBHas CpaBKa

TouyHoe Ha3BaHUE MecTa
paboThI, yu€ObI (yupeKaeHHE,
y4ueOHOE 3aBE/ICHUE)

Haugano
paboThI, yueObl
(Toa,MeCsII,YKnCIIO)

Komnen
paboThl, yueObl
(To,MeCsII, YK CII0)

J1OJDKHOCTB

COTI'JIACHE Ha 00pa0oTKy nepcoHAJBbHBIX JAHHBIX. B cooTBEeTCTBUY CO cTaTheil 9 DenepalibHOTO
3akoHa oT 27 utonst 2006 roga Ne 152-03 «O nmepcoHaIbHBIX JaHHBIX» Jal0 COTJIackue Ha 00paboTKy
CBOMX MEPCOHAJBHBIX JAaHHBIX, YKA3aHHBIX B HACTOSIIEM 3asBIIEHHH, C HMCIIOJb30BAaHHEM WIH 0e3
WCIIOJIb30BAaHUs CPEJCTB aBTOMATU3alLlMH, B LIENAX NPEAOCTABICHUS MyHULIUIIAJbHOW YCIYTH Ha CPOK
IIPEIOCTABIEHUS MYHULIMIIAIBHON YCIIyTH

Iloamnuce 3asBuTens

Jlata nmoctynienus 3anpoca

(pacuudpoBKa MOIMUCH)




[Tpunoxenne Ne 2
K aIMUHUCTPAaTUBHOMY pETJIaMeHTy
®opma 3as1BJIeHNS [1JI51 HABeeHHUsI APXUBHOI CIIPABKH COLHAIBHO-TIPABOBOI0
XapaKkTepa B OTHOLEHUH 00bEeKTOB HeJIBMKMMOIr0 HMYIIIeCTBa

B MKY «ApxuB KoJibuyruHCKOro paiioHa
oT

(pamunus, ums, omuecmeo)
MIPOKUBAIOII(EH,ero) 1o ajapecy:

TenedoH

3ASABJIEHUE

[Iporury BeIIaTh KOMHIO (BBIKUCKY)
1. Pemenust ucnonkoma (ropoja, paiiona, cenbckoro CoBera)

OT No
(vkazamo 200, mecsy)

o)

(vkazamo Hazsanue NOCMAHOBIEHUSA, WU HAUMEHOBAHUE YIUYbL, eClU IO HCULOU OOM
wnu eapaxc, unu CHT u mecmnocmo, eciu 3mo 0auHblil Y4acmox)

2. IloctanoBneHus (pactopspKeHUs ) TIaBbl aAMUHUACTpaIiy (Topoia, paiioHa, MOCeIeHs )
OT No
(vrkazamo 200, mecsy)

)

(vkazamo Hazsanue NOCMAaHOGIEHUSA, WU HAUMEHOBAHUE HACELEHHO20 NYHKMA YUYbl, eClU IO
aHcunon dom (3emenvhulil yuacmok, apasic), unu CHT u mecmnocms, eciu 9mo OauHblil y4acmox)

(vkazame ®@.H.0. komy npedocmagnsiics)
3. V3 m0X0341iCTBEHHBIX KHUT

(ykazamw nHacenennwiil nynkm, @.H1.0., pemennot nepuod)
I[OKyMeHTBI HGO6XOI[I/IMBI B KOJIMYECTBE OK3CMINIAPOB.

JUist KakoW Lenu 3anpanimBaeTcs HHPOpMALIHs

COTI'JIACHE Ha 00pa0oTKy nepcoHAJBbHBIX JAaHHBIX. B cooTBEeTCTBUY CO cTaTheil 9 DenepalibHOTO
3akoHa oT 27 utonst 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX» Jal0 COTJIackue Ha 00paboTKy
CBOMX MEPCOHAJBHBIX JAaHHBIX, YKA3aHHBIX B HACTOSIIEM 3asBICHHH, C HMCIIOJb30BAaHHEM WIH 0e3
WCIIOJIb30BAaHUs CPEJCTB aBTOMATU3allMH, B LIENAX NPEAOCTABICHUS MyHULIUIIAJbHOW YCIYTH Ha CPOK
IIPEIOCTABIEHUS MYHULIMIIAIBHON YCIIYTH.

IToanuce 3asgBuUTENSA
Jlata noctynnenus 3anpoca




